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 As its title implies, this book deals with revising, not with original composition.  
In business writing, where a first draft often emerges quickly under the pressures
of facts, figures, and deadlines, revision is typically the major part of a writing
task, and collaborative revision often produces the final document. Revising
Business Prose provides detailed revision guidance and a collaborative approach
to writing easily applied to writing in business, industry, government, and
academics. Based on the premise that bad writing in organizations imitates the
bureaucratic style The Official Style, as it's called here this book shows readers
how to transform stilted, dense prose into plain English.   For anyone interested
in the revision process in every business writing context.
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Editorial Review

From the Back Cover
Here is a brief self-teaching guide to business prose revision, one which stresses the 8-step "Paramedic
Method" of revising official prose into plain English. The "Official Style" and its pitfalls is covered in-depth,
and a full chapter on electronic literacy makes this one of the most modern books on the subject of busines
writing.

Users Review

From reader reviews:

Joyce Greenberg:

Have you spare time to get a day? What do you do when you have more or little spare time? That's why, you
can choose the suitable activity with regard to spend your time. Any person spent their own spare time to
take a walk, shopping, or went to often the Mall. How about open or read a book eligible Revising Business
Prose (4th Edition)? Maybe it is to be best activity for you. You understand beside you can spend your time
together with your favorite's book, you can smarter than before. Do you agree with its opinion or you have
other opinion?

Frances Wiggins:

What do you regarding book? It is not important together with you? Or just adding material when you need
something to explain what the ones you have problem? How about your spare time? Or are you busy man or
woman? If you don't have spare time to accomplish others business, it is give you a sense of feeling bored
faster. And you have time? What did you do? Everybody has many questions above. They should answer
that question because just their can do that will. It said that about book. Book is familiar on every person.
Yes, it is right. Because start from on guardería until university need that Revising Business Prose (4th
Edition) to read.

Warren Cruz:

Spent a free time and energy to be fun activity to complete! A lot of people spent their sparetime with their
family, or their very own friends. Usually they performing activity like watching television, planning to
beach, or picnic from the park. They actually doing same every week. Do you feel it? Do you need to
something different to fill your current free time/ holiday? Could possibly be reading a book is usually option
to fill your free of charge time/ holiday. The first thing that you ask may be what kinds of reserve that you
should read. If you want to consider look for book, may be the reserve untitled Revising Business Prose (4th
Edition) can be excellent book to read. May be it might be best activity to you.



Beverlee Guthrie:

It is possible to spend your free time to study this book this guide. This Revising Business Prose (4th
Edition) is simple to bring you can read it in the park your car, in the beach, train and also soon. If you did
not possess much space to bring the particular printed book, you can buy the e-book. It is make you simpler
to read it. You can save the particular book in your smart phone. Consequently there are a lot of benefits that
you will get when you buy this book.
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